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REQUEST FOR QUOTATION RFQ #: BTC-2026-RFQ-005 

Unified Recruitment and Advertising Platform 

Issue Date: April 3, 2026 

Due by: April 17, 2026, before 4:00 pm PT 

Issued by: Melisa Nelson, Director of Purchasing 

Telephone: 360-752-8343 

Email: purchasing@btc.edu 

Bellingham Technical College is seeking quotes for a unified recruitment and advertising platform 
that is basically “out of the box” but should be scalable to the College’s needs. Bidders shall 
include in their prices all costs including, but not limited to materials, labor and equipment, travel 
and mileage, shipping and delivery, insurance, permits and overhead. NO ADDITIONAL COSTS 
WILL BE ALLOWED. 

This is a quote, not an order. This implies no obligations on the part of the College. Any award 
based on this quote shall be made by official signed BTC purchase order and/or contract only. The 
College plans to award an initial one-year contract, with the option for up to five (5) one-year 
additional contracts.  

Goods/Services requested 

We are looking for a platform that does the following:  

• Advertising for job postings that integrates with the NeoGov platform  

o Pulls the posting from NeoGov to the advertising platform  

o Directs the candidate to apply on the Neogov website  

• Posts on a wide variety of advertising platforms  

• Has a candidate sourcing option where we can directly reach out to potential 
candidates  

• Includes comparables for other positions in the area and the like salaries  

• Has advertising reporting functions so the college can evaluate the success of the 
posting  

• Allows the college to set a spend amount per posting for advertising  

• Breaks down the billing into an amount that was spent per posting  

• Available customer service to contact when/if the college experiences issues with the 
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platform  

• Meets or exceeds current WCAG Accessibility Guidelines 

The decision of the College on all such questions of equality /quality shall be final. 

Instructions to Vendors 

• Responses should specify the product being quoted and include complete description and 
specifications; failure to do so may void the response. All evaluation literature is to be 
submitted within the response; bidders should not rely upon references to websites or 
outside sources of information that are not included in their proposal to substantiate their 
assertions. 

• Quotes must be in US Dollars. 

• Quotes must be received by Bellingham Technical College prior to the stated due date and 
time to be considered. 

• All mandatory documents should be submitted as part of the RFQ response.  

• The College reserves the right to inspect all equipment prior to award of contract. The 
decision of the College on all such questions of equality /quality shall be final. 

• Vendor must agree to complete implementation by Friday, June 12, 2026, by 2:00 PM PT.  

• Quotes are subject to BTC Standard Terms and Conditions.  

• Questions on scope/specifications should be directed to Director of HR Allison Mack, 
amack@btc.edu. Questions on quote process should be emailed to Director of Purchasing 
Melisa Nelson, purchasing@btc.edu.  

• Quotes must be emailed to purchasing@btc.edu with subject line “BTC-2026-RFQ-005 – 
Vendor Name”. 

 

Item Description Qty 
Unit 
Price 

Extended 
Price 

1       

     

     

     

     

     

     

     

       

 Education Discount      

 SUBTOTAL    

 

*Washington State Sales/Use and 
Motor Vehicle Tax rate: 9.3%      

  Total Cost       

 

https://www.btc.edu/files/Documents/Publications/Purchasing/BTC%20General%20Terms%20and%20Conditions.pdf
mailto:amack@btc.edu
mailto:purchasing@btc.edu
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Attachments/Exhibits 

• Attachment A - WIPHE Cooperative Agreement 

• Attachment B - Offer and Award 

Mandatory Components 

• Completed quote 

• Current W9 

• Completed Attachment A - WIPHE Cooperative Agreement 

• Completed Vendor section of the Attachment B - Offer and Award  
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ATTACHMENT A - WASHINGTON INSTITUTIONS OF 

PUBLIC HIGHER EDUCATION (WIPHE) 

COOPERATIVE AGREEMENT  
 

This solicitation is being issued by Bellingham Technical College (The Lead Institution) pursuant to the 
lnterlocal Cooperative Act, RCW 39.34. All members of the lnterlocal Agreement for Cooperative 
Purchasing by WIPHE which are listed below are eligible to purchase from the vendor who receives the 
award of this solicitation. Institutions that are "committed participants," indicated with an asterisk in 
the list of members intend to purchase goods or services from the vendor. 
 
The Lead Institution reserves the right to award the contract in whole or in part in a manner that most effectively 
serves the WIPHE members, to reject any or all bids, and to otherwise proceed with the award as necessary to 
protect the best interests of WIPHE. After award, members of WIPHE will issue separate purchase orders to the 
successful vendor(s) if they choose to acquire the items pursuant to this award.  
  
All questions regarding this bid must be directed to the Lead Institution. DO NOT CONTACT ANY OTHER WIPHE 
MEMBERS. All information relating to this solicitation will be retained by Bellingham Technical College (the Lead 
Institution) as the official public record.  
 
DEFINITIONS  
  
WIPHE: Washington Institutions of Public Higher Education who are signatories to the lnterlocal Agreement 
for Cooperative Purchasing. 
 
Lead Institution: The WIPHE member that has volunteered to conduct the solicitation/negotiation process 
on behalf of the WIPHE members. 

 
Committed Participants: Those WIPHE members who respond affirmatively to the Lead Institution's 
request for participation, and whose estimated purchase volume will be included in the 
solicitation/negotiation documents. 

 
Potential Participants: All other WIPHE member institutions who are not Committed Participants. Potential 
Participants may choose to use any contract awarded, provided the contractor will accept their 
participation. 
  
WIPHE MEMBERS 

 
FOUR YEAR INSTITUTIONS:  
Central Washington University, Ellensburg  
Eastern Washington University, Cheney  
The Evergreen State College, Olympia 
University of Washington, Seattle 
Washington State University, Pullman 
Western Washington University, Bellingham 
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WIPHE MEMBERS (CONT’D: 

  

COMMUNITY & TECHNICAL COLLEGES:  
Bates Technical College, Tacoma    Olympic College, Bremerton 
Bellevue Community College, Bellevue  Pierce College, Lakewood 
Bellingham Technical College, Bellingham  Peninsula College, Port Angeles 
Big Bend Community College, Moses Lake  Renton Technical College, Renton 
Cascadia Community College, Bothell   Seattle Community Colleges, Seattle  
Centralia College, Centralia   Shoreline Community College, Seattle 
Clark College, Vancouver    Skagit Valley College, Mt. Vernon 
Clover Park Technical College, Lakewood  South Puget Sound Community Col., Olympia 
Columbia Basin College, Pasco   Community Colleges of Spokane, Spokane 
Edmonds Community College, Edmonds   Tacoma Community College, Tacoma 
Everett Community College, Everett   Walla Walla Community College, Walla Walla 
Grays Harbor College, Aberdeen   Wenatchee Valley College, Wenatchee 
Green River Community College, Auburn  Whatcom Community College, Bellingham 
Highline Community College, Des Moines Yakima Valley Community College, Yakima  
Lake Washington Technical Col., Kirkland   State Board for Community & Technical Colleges, Olympia 
Lower Columbia College, Longview    

 

* Indicates the committed participants 
 
CONTRACT ADMINISTRATION  
  
This contract shall be administered by the Lead Institution and the Committed Participants in the following 
manner:  
  

1. The terms and conditions contained in their entirety throughout this bid, as it relates to the Lead 
Institution and the WIPHE Institutions in general, may not be altered unless provided in writing by the 
Lead Institution.  
 

2. WIPHE Institutions may at their sole option, individually negotiate only operational provisions specific 
to the needs of their Institution. These would include agreed arrangements for such operational 
provisions as delivery, installation, service, and invoicing processes. Such negotiated changes shall not 
be binding on any other Institution. These changes may, however, bind the vendor to providing similar 
arrangements to the other Institutions pursuant to any “Best Customer” provisions of this document.  

 
3. WIPHE Institutions shall individually be responsible for their obligations to the Vendor pursuant to any 

purchase associated with this agreement. Likewise, the Vendor shall be responsible for their obligations 
to the WIPHE Institutions pursuant to this agreement. All reasonable efforts will be made by the Vendor 
and the WIPHE Institutions to satisfy any breach of these obligations, or, disagreements arising between 
the individual WIPHE Institution and the Vendor. Resolution may take several forms, including 
cancellation of specific arrangements between the Vendor and the Institution. Resolutions of any nature 
shall not have a binding effect on any other Institution.  

 
4. In the event a breach or disagreement cannot be resolved between the Institution(s) and the Vendor, 

either party may notify the Lead Institution and request the Lead Institution satisfy the dispute in 
accordance with this agreement, including any Dispute Resolution process identified within.  
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5. The Lead Institution may at any time act on behalf of any WIPHE Institution in resolving breach of 

contract, or, to settle disputes in accordance with this agreement.  
 
CONTRACT DOCUMENTS  
 
The Vendor shall make copies of this contract available in its entirety to any WIPHE Institution expressing an 
interest. The Lead Institution and The Vendor agree that a summary of this agreement, including a phone 
number for interested agencies to contact the Vendor, may be placed on a public access electronic Home Page 
Bulletin Board, Fax on Demand network, or similar form of accessible medium.  
  
WIPHE AGREEMENT  
  
Other Institutions of Higher Education within the State of Washington, pursuant to the Interlocal Cooperative 
Act, RCW 39.34 (page 32), may wish to participate in this contract. Other Institutions choosing to participate in 
any resultant contract will establish separate contracts with the successful vendor using this agreement as the 
basis. Other Institutions are in no way bound to participate in this contract and Bellingham Technical College 
makes no guarantee regarding their participation.  
 
Indicate if this condition is agreeable:  
 
 Yes _____ No _____  
 
   
Will you be willing to re-negotiate basis for pricing as volume guarantees increase by participation of other 
Institutions of Higher Education identified herein: 
  
Yes ____ No _____  
 
 

 
 _________________________________________ ______________________________________ 
 Signature       Vendor Name 
 
      
       ____________________________________ ______ ______________________________________ 
 Name and Title           Date 
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ATTACHMENT B - OFFER AND CONTRACT AWARD 
 
 
 

                  

OFFER 
(FOR CONTRACTOR'S USE ONLY) 

 

The undersigned hereby offers and agrees to furnish materials, equipment, and services in compliance 
with all terms and conditions as specified in BTC-XXXX-RFQ-XX. Submittal of this document with authorized 
signature signifies complete understanding and compliance with said terms and conditions and verifies 
that all goods are available and services established at the time of Proposal submittal. 
 
                   ____________________________        By: ____________________________________  
 (Company Name)                             (Typed or Printed Name) 
 
                  ____________________________                     ________________________________ 
 (Address)                                           (Title) 
 
                  ____________________________                     ________________________________  
(City)        (State)             (Zip)                          (Authorized Signature) 
 
________________________________________     ____________________________________ 
(Phone No.)         (Date) 
 
________________________________________   ____________________________________ 
(FAX)         (Email address and WEB site) 

 
________________________________________  _____________________________________ 
Federal Tax Identification Number    OMWBE Certification Number (if applicable) 
 
_______________________________________ 
Washington State UBI # 

                          

 CONTRACT AWARD 
 (For Bellingham Technical College Use Only) 

 

 

BTC-XXXX-RFQ-XX is hereby awarded to the vendor identified above, effective on the date signed below.  
Vendor shall include the Proposal number of this document and/or fully executed Contract Number and 
Purchase Order number (to be provided) on all invoicing and correspondence. 
 
 
     
_________________________________________________  __________________________________ 

Melisa Nelson, Director of Purchasing    (Date) 
Bellingham Technical College  

 


